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SYLLABUS

Course Title : The Biblical Bases of Children’s  Ministry

Course Code : HCD9001

Credits : 2 

A. GENERAL INSTRUCTIONAL OBJECTIVES 


Giving the whole understandings of the Biblical bases of children ministry, the reasons of ministering the children and characters of a childcare worker.

B. SPECIFIC INSTRUCTIONAL OBJECTIVES

After joining this course, the students are able to :

1. Understand the Biblical bases of children ministry.

2. Understand and be motivated to serve children.

3. Gain vision and right calling in serving children.

4. Gain proper characters needed in serving children.

C. COURSE OUTLINES

1. The Bible and children

2. Why ministering the children?

3. Vision, calling and motivation in ministering to children

4. The requirements and characters of a childcare worker

D. BIBLIOGRAPHIES

Budiardjo, Tri. Sorotan Alkitab tentang Anak, Jakarta : Penerbit OM

Bunge, J. Marcia (ed). The Child in Christian Thought, Michigan : Grand Rapid
      Drescher, John M. Tujuh Kebutuhan Anak, Jakarta : BPK Gunung Mulia

      Swindol, Charles S. Anak dan Anda, Surabaya : Penerbit Yakin

White, Keith J. Foundation for Ministry : Rediscovering children at the heart of mission. 

Paper

Zuck, Roy B. Precious in His Sight : Childhood & Children in the Bible, Michigan : Baker 

Books

E. TEACHING & LEARNING METHODS


Class & group discussions, assignments, tests

SYLLABUS

Course Title : Church and Children Ministry

Course Code : HCD9002

Credits : 2 

A. GENERAL INSTRUCTIONAL OBJECTIVES 


Giving the understanding about the relation of churches and children ministry, also equipping in ministering to children in the church creatively and correctly.

B. SPECIFIC INSTRUCTIONAL OBJECTIVES

After joining this course, the students are able to :

1. Understand the purposes in ministering to children.

2. Understand and conduct children evangelization and follow up it.

3. Understand and apply teaching methods in ministering children in the church.

4. Teach children new songs and Bible verses.

5. Prepare interesting and correct children services.

6. Organize children ministry in the church.

7. Leading children ministry in the church.

C. COURSE OUTLINES

1. Church objectives in children’s ministry

2. Children’s evangelization and follow up

3. Teaching and learning methods

4. How to teach memorizing Bible verses and sing new songs

5. Preparing interesting children’s worship services

6. Organizing children’s ministry in church

7. Children’s ministry leadership in church

D. BIBLIOGRAPHIES
Budiardjo, Tri. Sorotan Alkitab tentang Anak. Jakarta : Penerbit OM
Freese, Doris A. Chidlren, Church & Comprehensive Flow
Ilniski, Esther. Biarlah Anak-anak Berdoa. Jakarta : Penerbit Immanuel
Kadarmanto, Ruth A. Tuntunlah ke Jalan yang Benar : Panduan Mengajar Anak di 
Jemaat. Jakarta : BPK Gunung Mulia
La Haye, B. Memahami Temperamen Anak. Bandung : Yayasan Kalam Hidup.

Laufer, Ruth & Dick, Anni. Pedoman Pelayanan Anak. Bahtera Grafika

Lester, Andrew D. (2002). Pelayanan Pastoral bersama Anak-anak dalam Krisis. Malang : 

SAAT

Lie, Paulus. Metode Aktif dalam Bercerita Alkitab. Penerbit Andi
Setiawani, Mari Go. (2000). Pembaharuan Mengajar. Bandung : Yayasan Kalam Hidup
Shelley, J.A. Kebutuhan Rohani Anak

Walters, David. Anak-anak dalam Pertempuran
Wright, H. Norman, et al., Raising Kids to Love Jesus 1 & 2. Gloria Graffa
E. TEACHING & LEARNING METHODS

Class & group discussions, presentation, assignments, tests

SYLLABUS

Course Title : Church, Mission and Children

Course Code : HCD9003

Credits : Non Credit

A. GENERAL INSTRUCTIONAL OBJECTIVES

Giving a broader understanding of the church context in Indonesia, the struggle and

development of churches in Indonesia, the church’s calling in mission, the church’s holistic mission and the church and “Children At Risk”.

B. SPECIFIC INSTRUCTIONAL OBJECTIVES

After joining this course, the students are able to :

1. Understand the church context in Indonesia.

2. Understand the struggle and development of churches in Indonesia.

3. Understand the church calling in mission.

4. Understand the holistic mission of the church.

5. Understand the church roles in serving ‘children at risk’.

C. COURSE OUTLINES

1. The church context in Indonesia

2. The struggles and development of churches in Indonesia

3. The church’s calling in mission

4. The church holistic mission

5. ‘Children at risk’ and the church

D. BIBLIOGRAPHIES

Course hand outs

E. TEACHING & LEARNING METHODS

Class & group discussions.

SYLLABUS

Course Title : Holistic Child Development

Course Code : HCD9004

Credits : 4

A. GENERAL INSTRUCTIONAL OBJECTIVES 

Giving understanding child holistically, and developing a child’s intellectual abilities,

emotional, social / moral, physical and spiritual life.

B. SPECIFIC INSTRUCTIONAL OBJECTIVES

After joining this course, the students are able to :

1. Understand children holistically.

2. Understand and develop children’s intellectual abilities.

3. Understand and develop children’s emotion.

4. Understand and develop children’s social life.

5. Understand and develop children’s physical life.

6. Understand and develop children’s spiritual life.

C. COURSE OUTLINES

1. Understanding children holistically

2. Children’s intellectual ability development

3. Children’s emotion development

4. Children’s social development

5. Children physical development

6. Children spiritual development

D. BIBLIOGRAPHIES
Akbar, Reni (2001). Psikologi Perkembangan Anak. Jakarta : PT. Gramedia Widiasarana 

Indonesia
    Dariyo, Agus (2004). Psikologi Perkembangan Remaja. Jakarta : Ghalia Indonesia

 Gunarsa, Singgih D. (2004). Bunga Rampai Psikologi Perkembangan : dari Anak sampai 
Usia Lanjut. Jakarta : BPK Gunung Mulia

Gunarsa, Yulia Singgih D. (2003). Dasar dan Teori Perkembangan Anak. Jakarta : BPK 

Gunung Mulia

 ____________________(2003). Psikologi Perkembangan. Jakarta : BPK Gunung Mulia

 Haditono, dkk. (1999). Psikologi Perkembangan, Pengantar dalam Berbagai Bagiannya. 

Yogyakarta : GMUP 

Hetherington & Parke (1999). Child Development
Hurlock, E.B. (1980). Psikologi Perkembangan, Suatu Pendekatan Sepanjang Rentang 
Kehidupan, 5th Ed., Jakarta : Erlangga
 __________ (1995). Perkembangan Anak Jilid 1 & 2, Jakarta : Erlangga 

Santrock, J.W. (1995). Life Span Development, Perkembangan Masa Hidup, 5th Ed., Jakarta : 

Erlangga

E. TEACHING & LEARNING METHODS

Class & group discussions, presentation, assignments, tests.

SYLLABUS

Course Title : Children, Health and Nutrition 1 & 2

Course Code : HCD9005 A/B

Credits : 4

(divided into 2 Modules @ 2 Credits)

A. GENERAL INSTRUCTIONAL OBJECTIVES

1. Giving understanding of holistic child health problems, started from pre-natal, post-natal 

and further development.

2. Giving understanding of the healthy child development, common infections and 

prevention including first aid cares, also food and nutrition for child development.

B. SPECIFIC INSTRUCTIONAL OBJECTIVES

After joining this course, the students are able to :

1. Understand children’s growth and health.

2. Understand nutrition and children’s growth.

3. Understand common diseases (prevention and treatment).

4. Understand first aid cares.

5. Understand common infections and communicable diseases (prevention and treatment).

C. COURSE OUTLINES

1. Children’s pre-natal development, process and cares

2. Healthy nutrition for the mother and baby.

3. Birth complications

4. Post-natal development and cares

5. Food and nutrition.

6. Low cost nutrition and supplementary food

7. Children’s growth monitoring

8. Vitamins / minerals deficiency

9. Causes and treatment common diseases

10. Common infections 

11. Communicable diseases

12. First aids, prevention, cares and education

13. Healthy environment and its impact on children

D. BIBLIOGRAPHIES
Anies, dr. (1997) Mengatasi Gangguan Kesehatan pada Anak jilid 1-5. Jakarta : Elex 

Media Kompuntindo

Cave, Stephie (2003). Orang Tua Harus Tahu tentang Vaksinasi. Jakarta : PT. Gramedia 

Pustaka Utama

Depkes. Buku KIA
Edward, Martin (ed.) (2000). Penyakit Anak Sehari-hari dan Tindakan Darurat. Jakarta : 

PT. Elex Media Kompuntindo
Markum, Ati. Ilmu Kesehatan Anak Jilid 1
Nelson, Waldo E. (ed.). (1996) . Ilmu Kesehatan Anak Jilid 2. Jakarta : Penerbit Buku 

Kedokteran EGC
Pujiadi, Solihin (2001). Ilmu Gizi Klinis Anak, ed.4. Jakarta : Balai Penerbit FKUI

Rumah Sakit Dr. Cipto Mangunkusumo dan Persatuan Ahli Gizi Indonesia (2003). Penuntun 
Diit Anak. Jakarta : PT. Gramedia Pustaka Utama
Soetjiningsih (1995). Tumbuh Kembang Anak. Jakarta : Penerbit Buku Kedokteran EGC
E. TEACHING & LEARNING METHODS

Class & group discussions, presentation, assignments, tests, practices.

SYLLABUS

Course Title : Children At Risk 1, 2 & 3

Course Code : HCD9006 A/B/C

Credits : 6

(divided into 3 Modules @ 2 Credits)

A. GENERAL INSTRUCTIONAL OBJECTIVES 

Giving understanding of a wide range of CAR, with a special application in handling 
CAR in  Indonesia.
B. SPECIFIC INSTRUCTIONAL OBJECTIVES

After joining this course, the students are able to :

1. Understand handling ‘children at risk’.

2. Understand the context of ‘children at risk’ (Family, Community and Culture).

3. Understand drugs addiction and HIV/AIDS.

C. COURSE OUTLINES

1. Context of ‘children at risk’ in Indonesia

2. Identification of problems faced by ‘children at risk’ in Indonesia

3. The causes and results of integrated poverty

4. Problems of street children

5. Issues related to internal displaced children

6. Sexual exploitation of children

7. Child labor

8. Disabled children

9. The Convention on the Rights of the Children (CRC)

10. The role of the family in a child’s life

11. Troubled families (poor economy, broken home) and ‘children at risk’

12. Understanding socio-cultural context in Indonesia

13. Socio-cultural changes in the rural community

14. Socio-cultural changes in the urban community

15. The influences of socio-cultural changes on children

16. Drugs addiction and HIV/AIDS

17. Short term and long term effect of drugs addicted

18. Withdrawal symptoms

19. Handling the drugs addicted (counseling and rehabilitation)

20. HIV infections and risk factors

21. Prevention and pre-testing

22. Counseling client

D. BIBLIOGRAPHIES
Baihaqi, MIF. (1998). Anak Manusia Teraniaya. Bandung : PT. Remaja Rosdakarya

Bor, R. M. & Goldman, E. (1992). Theory and Practice of HIV Counselling. London : 

Cassel

Budiardjo, Tri. Sorotan Alkitab tentang Anak. Jakarta : Penerbit OM

Cole, Kelly (2004). Mendampingi Anak Menghadapi Perceraian Orang Tua. Jakarta : 

Prestasi Pustaka
Departemen Pendidikan dan Kebudayaan (1985). Penanggulangan Penyalahgunaan 
Narkotika dan Zat Berbahaya. Jakarta
Departemen Penerangan (1994). Peran Serta Masyarakat dalam Penanggulangan 
Penyalahgunaan Narkotika. Jakarta
Endah, Alberthiene (2004). Jangan Beri Aku Narkoba…Jakarta: PT. Gramedia Pustaka 

Utama

Feldman, R.S. (1999). Understanding Psychology. Boston : McGraw Hill

Fiskbein, M. & Stuttman, C.A. Medical and Health Encyclopaedia. Vol. I-III. New York

Harris, Thomas A. (1983). Saya Oke Kamu Oke. Jakarta : Yayasan Cipta Loka Caraka

Herlianto (1997). Estacy & Putauw. Bandung : Yayasan Kalam Hidup

Howay, David (ed.). The MERCK Manual. New York : Merck Sharp & Domme Research 

Laboratory

Kilbourn, Phyllis (ed.) (1996). Children in Crisis : A New Commmitment. California : 

MARC Books

MacGregor, Chyntia (2004). The Divorce Helpbook for Kids. Jakarta : Grasindo

RS. St. George (1998). Obat-obatan yang Disalahgunakan. London : Dept. Perilaku 

Ketagihan RS. St. George Radio BBC

Yanny, Dwi L. (2000). Narkoba : Penanganan dan Pencegahannya. Semarang : Rotary 

Club Semarang
SK Mensos No.81 Tahun 1997 tentang Lembaga Perlindungan Anak

PP No. 2 Tahun 1998 tentang Usaha Kesejahteraan Anak yang Mempunyai Masalah Unicef/Meneg PP

 Naskah Konvensi Hak Anak
UU No.4 Tahun 1979 tentang Kesejahteraan Anak

UU No.3 Tahun 1997 tentang Pengadilan Anak

UU No. 23 Tahun 2002 tentang Perlindungan Anak
E. TEACHING & LEARNING METHODS

Class & group discussions, presentation, assignments, tests, practices.

SYLLABUS

Course Title : Child Abuse and Family

Course Code : HCD9007

Credits : 2

A. GENERAL INSTRUCTIONAL OBJECTIVES

Giving the real meaning of the term ‘abuse’ that takes place in a family, the short and 

long term effects on abused child, understanding and helping abused children (counseling and treatment).
B. SPECIFIC INSTRUCTIONAL OBJECTIVES

After joining this course, the students are able to :

1. Understand the definition and limitation of child abuse.

2. Understand dysfunctional family.

3. Understand short and long term effects on abused children.

4. Detect abused child.

5. Counseling and treatment of abused child.

C. COURSE OUTLINES

1. Definition of child abuse

2. Definition of dysfunctional family

3. Short and long term mental effects on abused child

4. Short and long term physical effects on abused child

5. The symptoms of abused child and methods of detection

6. Handling abused child and family (counseling and treatment)

D. BIBLIOGRAPHIES
Allender, Dan B. (2001). Hati yang Luka : Kemenangan Atas Derita Pelecehan Seksual. 

Jakarta : BPK Gunung Mulia

American Academy of Pediatric (2000). Sexual Abuse Prevention. Medem, Inc.

American Medical Association. 1999. Child Abuse and Neglect. 

http://www.ccfh-nc.medem.com
APA Public Interest Initiatives (2000). Protecting Our Child from Abuse and Neglect. 

PsychNE®©American Psychological Association

Harris, Maxine (1998). Trauma Recovery and Empowerment. NY : The Free Press

Bourg, W. et al. (1999). A Child Interviewer’s Guidebook. London : Sage Publications

Hwang, M.Y. (1999). Protecting Our Children from Child Abuse. JAMA 282 : 500

__________, (1998). Protecting Our Children—Sexual Abuse Children is Common and 
Too Often Undetected. JAMA 280:1888
Kingston, Paul & Penhale, Bridget (ed.) 1995. Family Violence and the Caring Professions. 

Macmillan Press

MacGregor, Chynthia (2004). The Divorce Helpbook for Kids. Jakarta : Grasindo

Lindsay, S. & Powell, G. (1989). An Introduction to Clinical Child Psychology. Great 

Britain : Gower

Mrazek, P.B. & Kempe, C.H. (1981). Sexually Abused Children and Their Families. New 

York : Pergamon Press

Paget, K.D. et al. (1993). Recent Development in Child Neglect. In Advances in Clinical 

Child Psychology. Vol. 15. London & New York : Plenum Press

Rini, J.F. (2001). Penyiksaan dan Pengabaian terhadap Anak. E-psikologi.com

Semelin, J. (2003). Menerangkan Anti Kekerasan pada Anak-anakku. Jakarta : Gramedia 

Pustaka Utama

Steele, B.F. , et al. (1981). Long Term Effects of Sexual Abuse in Childhood. New York : 

Pergamon Press

Suryabrata, S. (1990). Pembimbing ke Psikodiagnostik. Ed.2. Yogyakarta : Penerbit Rake 

Sarasin

Verhulst, F.C. & Koot, H.M. (1992). Child Psychiatric Epidemiology : Concept, Methods 
and Findings. Vol. 23. Developmental Clinical Psychology & Psychiatry. London : Sage 
Publications

E. TEACHING & LEARNING METHODS

Class & group discussions, assignments, tests.

SYLLABUS

Course Title : Multiple Intelligences and Learning Style 1 & 2

Course Code : HCD9008 A/B

Credits : 4

(divided into 2 Modules @ 2 Credits)

A. GENERAL INSTRUCTIONAL OBJECTIVES

1. Giving understanding of the whole area of MI and its application in different situation with 
various  aged groups of children. 

2. Giving understanding of various styles of learning and its application.

B. SPECIFIC INSTRUCTIONAL OBJECTIVES

After joining this course, the students are able to :

1. Understand MI and its application in child development.

2. Understand various styles of learning and its application in child development

3. Help children to find their inner strength and guide them to develop it maximally.

C. COURSE OUTLINES

1. Multiple Intelligences


a. Linguistic Intelligence


b. Interpersonal Intelligence


c. Intrapersonal Intelligence


d. Visual-spatial Intelligence


e. Musical Intelligence


f. Kinesthetic Intelligence


g. Naturalist Intelligence


h. Existential Intelligence


i. Logic-mathematic Intelligence

2. The application of MI in various ages group of children

3. Learning styles and its development

D. BIBLIOGRAPHIES

Amstrong, Thomas (2002). Setiap Anak Cerdas !. Jakarta : Gramedia

_______________(2002). 7 Kinds of Smart. Jakarta : PT. Gramedia Pustaka Utama

Campbell, Linda, et al. (2002). Metode Terbaru Melesatkan Kecerdasan. Depok : Inisiasi 

Press

Coles, Robert (2000). Menumbuhkan Kecerdasan Moral pada Anak. Jakarta : PT. 

Gramedia Pustaka Utama

Dryden, Gordon & Vos, Jeanette (2001). Revolusi Cara Belajar. Bandung : Penerbit Kaifa

Gardner, Howard (2003). Multiple Intelligences : Kecerdasan Majemuk, Teori dalam 
Praktek. Batam : Interaksara

Goleman, Daniel (2002). Emotional Intelligence : Kecerdasan Emosional. Jakarta : PT. 

Gramedia Pustaka Utama

Gunawan, A.W.(2003). Born to be A Genius. Jakarta : Gramedia

_________________ Genius Learning Strategy. Jakarta : Gramedia

Meliala, Andyda (2004). Anak Ajaib. Yogyakarta : Penerbit Andi

Miller, Jamie C. (2003). Mengasah Kecerdasan Moral Anak. Bandung : Penerbit Kaifa

Montello, Louise (2004). Kecerdasan Musik (Essential Musical Intelligence). Batam : 

Lucky Publisher

Samples, Bob (2002). Revolusi Belajar untuk Anak. Bandung : Kaifa

Sinetar, Marsha (2001). Spiritual Intelligence : Kecerdasan Spiritual. Jakarta : Elex Media 

Kompuntindo 

      Tientje, Nurlaila N.Q.M. & Iskandar Yul (2004). Pendidikan Anak Dini Usia (PADU) 
untuk Mengembangkan Multipel Inteligensi. Jakarta : Dharma Graha Group

Tobias, Chyntia U.(1996). Cara Mereka Belajar. Jakarta : Harvest Publication House

Walters, J. Donald (2004). Education for Life. Jakarta : PT. Gramedia Pustaka Utama

Warner, Penny (2003). Melatih Kecerdasan Majemuk Anak di Mana Saja Kapan Saja. 

Bandung : Penerbit Kaifa

E. TEACHING & LEARNING METHODS

Class & group discussions, presentation, assignments, tests, practices.

SYLLABUS

Course Title : Creative Learning and Teaching Methods 1 & 2

Course Code : HCD9009 A/B

Credits : 4

(divided into 2 Modules @ 2 Credits)

A. GENERAL INSTRUCTIONAL OBJECTIVES

1. Giving understanding of the objectives of Bible teaching, the basics of creative teaching, 
   developing creative program and how to evaluate it, including various examples of creative 
   indoor and outdoor program. It also gives description of character requirements of an  

   effective teacher. 
2. Giving understanding the various learning style from the pupils’ side and how to 
    accommodate them with the appropriate teaching style. 

B. SPECIFIC INSTRUCTIONAL OBJECTIVES

After joining this course, the students are able to :

1. Understand various creative programs and its application.

2. Achieve the basic creative teaching methods.

3. Develop creative indoor and outdoor programs.

4. Evaluate the programs.

5. Understand various kinds of learning strategies and accommodate them with appropriate 

    teaching methods.

C. COURSE OUTLINES

1. The objectives of Bible teaching

2. Creative teaching methods and its applications

3. Creative indoor program with appropriateness with ages group

4. Creative outdoor program with appropriateness with ages group

5. Program evaluation

6. Learning strategies and creative teaching methods

D. BIBLIOGRAPHIES
Amstrong, Thomas (2004). Sekolah Para Juara. Bandung : Penerbit Kaifa

Bennet, Neville, et al. (2005). Teaching Through Play. Jakarta : PT. Grasindo

DePorter, Bobbi et al. (2000). Quantum Teaching. Bandung : Penerbit Kaifa

Dryden, Gordon & Vos, J. (2001). Revolusi Cara Belajar. Bandung : Penerbit Kaifa

Gunawan, A.W. (2003). Genius Learning Strategy. Jakarta : Gramedia

Meier, Dave (2004). The Accelerated Learning Handbook. Bandung : Penerbit Kaifa

Nasution, S. (2000). Didaktik Asas-asas Mengajar. Jakarta : PT. Bumi Aksara

Samples, Bob (2002). Revolusi Belajar untuk Anak. Bandung : Kaifa

Silberman, Melvin L. (2004). Active Learning : 101 Cara Belajar Siswa Aktif. Bandung : 

Penerbit Nusamedia & Penerbit Nuansa

Sudono, Anggani (2000). Sumber Belajar dan Alat Bermain untuk Pendidikan Usia Dini. 

Jakarta : PT. Grasindo

Tillman, Diane & Colomina, P.Q. (2004). LVEP: Educator Training Guide (LVEP : 
Panduan Pelatihan bagi Pendidik. Jakarta : PT. Grasindo
Wilkinson, Bruce H., Teaching with Style. World Teach

Winkel, W.S. (1996). Psikologi Pengajaran. Jakarta : PT. Grasindo

E. TEACHING & LEARNING METHODS

Class & group discussions, presentation, assignments, tests, practices.

SYLLABUS

Course Title : Curriculum Design of Holistic Child Development 1 & 2

Course Code : HCD9010 A/B

Credits : 4

(divided into 2 Modules @ 2 Credits)

A. GENERAL INSTRUCTIONAL OBJECTIVES

    Giving understanding and tools in designing curriculum for Holistic Child Development program.
B. SPECIFIC INSTRUCTIONAL OBJECTIVES

After joining this course, the students are able to :

1. Understand complete definition of curriculum.

2. Determine the purpose of curriculum.

3. Develop curriculum contextually.

C. COURSE OUTLINES

1. Definition of curriculum

2. Curriculum organization

3. Curriculum development

4. Determine a purpose

5. Design contextual curriculum

6. Instructional tools

7. Curriculum design laboratory

8. Program evaluation

D. BIBLIOGRAPHIES

Bennet, Neville, et al. (2005). Teaching Through Play. Jakarta : PT. Grasindo

DePorter, Bobbi et al. (2000). Quantum Teaching. Bandung : Penerbit Kaifa

Djiwandono, Sri Esti W. (2002). Psikologi Pendidikan. Jakarta : PT. Grasindo

Dryden, Gordon & Vos, J. (2001). Revolusi Cara Belajar. Bandung : Penerbit Kaifa

Jhonson, Linda P. (2004). Creative Games for Smart Kid. Jakarta : Anak Prestasi Pustaka

Meier, Dave (2004). The Accelerated Learning Handbook. Bandung : Penerbit Kaifa

Mulyasa, E. (2004). Kurikulum Berbasis Kompetensi. Bandung : Remaja Rosdakarya

Nasution, S. (2000). Didaktik Asas-asas Mengajar. Jakarta : PT. Bumi Aksara 

Riyanto, Theo (2004). Pendidikan Anak Usia Dini. Jakarta : Grasindo

Samples, Bob (2002). Revolusi Belajar untuk Anak. Bandung : Kaifa

Semiawan, Conny R. & Alim, Djeniah (2002). Petunjuk Layanan dan Pembinaan 
Kecerdasan Anak. Bandung : Remaja Rosdakarya

Sudono, Anggani (2000). Sumber Belajar dan Alat Bermain untuk Pendidikan Usia Dini. 

Jakarta : PT. Grasindo

Tillman, Diane & Colomina, P.Q. (2004). LVEP: Educator Training Guide (LVEP : 
Panduan Pelatihan bagi Pendidik. Jakarta : PT. Grasindo
Winkel, WS. (2002). Psikologi Pengajaran. Jakarta : PT. Gramedia

Yulaelawati, Ella (2004). Kurikulum dan Pembelajaran : Filosofi, Teori dan Aplikasi. 

Bandung : Penerbit Pakar Raya

E. TEACHING & LEARNING METHODS

Class & group discussions, presentation, assignments, tests, practices.

SYLLABUS

Course Title : Leadership and Management  1 & 2

Course Code : HCD9011 A/B

Credits : 4

(divided into 2 Modules @ 2 Credits)

A. GENERAL INSTRUCTIONAL OBJECTIVES

      Giving wide range of understanding of leadership principles in general and Christian leadership, including management, supervision and team work.

B. SPECIFIC INSTRUCTIONAL OBJECTIVES

After joining this course, the students are able to :

1. Understand leadership’s definition and theories.

2. Understand leadership in the organization, function and styles.

3. Understand the basics of management.

4. Understand supervisor’s duties and responsibilities.

5. Understand tools and techniques of supervision.

6. Understand the dynamics and effectiveness of team work.

7. Understand conflict management.

C. COURSE OUTLINES

1. Christian Leadership :


a. Definition and theories of leadership


b. Biblical models : Christian leadership


c. Leadership in the organization, function and styles


d. The leader and vision


e. The leader and characters


f. The leader and prayer life


g. Leadership development


h. Seven habits of effective human


i. A growing leadership

2. Management and Supervision


a. Basic understanding of management (Planning, Organizing, Actuating, Controlling)


b. Supervisor’s duties and responsibilities


c. Supervisor’s function in planning


d. Organization and working coordination


e. Training and developing staff


f. Discipline and making efficient use of employees


g. Financial controlling and quality


h. The human side of supervision


i. Supervisory tools and techniques

3. Managing people and team work


a. The dynamics and effectiveness of teamwork


b. Effective communication in organization


c. The relationship of management


d. Conflict management

D. BIBLIOGRAPHIES

Covey, S.R. (1994). 7 Kebiasaan Manusia yang Sangat Efektif. Jakarta : Gramedia

Clarke, Liz (1999). The Essence of Change., Manajemen Perubahan. Yogyakarta : Penerbit 

Andi 

      Crawford, Megan et al (ed.). (2005). Leadership and Teams in Educational Management.

 
Jakarta : PT. Gramedia

Elmore, Tim (2002). Mengembangkan Talenta Kepemimpinan dalam Anak Anda. Jakarta : 

Penerbit Immanuel

Maxwell, John. (1997). Mengembangkan Kepemimpinan di Sekeliling Anda. Jakarta : 

Professional Books

__________ (1995). Mengembangkan Kepemimpinan di dalam Diri Anda. Jakarta : 

Binarupa Aksara

Meyer, Joyce (2004). Pemimpin yang Sedang Dibentuk. Jakarta : Penerbit Immanuel

Rush, Myron (1991). Pemimpin Baru. Jakarta : Immanuel

Smith, Fred, S.R. (2002). Memimpin dengan Integritas. Bandung : Penerbit Immanuel

Soemarsono, Hariono (2003). Tim & Teamwork Plus. Bandung : Lembaga Literatur Baptis

Susanto, A.B. (1997). Meneladani Jejak Yesus sebagai Pemimpin. Jakarta : Gramedia

Toffler, Alvin & Heidi Toffler (2002). Menciptakan Peradaban Baru. Yogyakarta : IKON
Williams, Pat (2000). The Magic of Team Work. Jakarta : PT. Grasindo

Wilkinson, Bruce H., Vision of the Leader. World Teach

E. TEACHING & LEARNING METHODS

Class & group discussions, presentation, assignments, tests.

SYLLABUS

Course Title : Designing & Implementing Tools of Program Monitoring

Course Code : HCD9012

Credits : 4

A. GENERAL INSTRUCTIONAL OBJECTIVES

         Giving understanding of tools for program monitoring, how to design and apply it. It also gives understanding and description of developing correct IRK/RAB (specially designed for Compassion).
B. SPECIFIC INSTRUCTIONAL OBJECTIVES

After joining this course, the students are able to :

1. Understand tools of program monitoring.

2. Understand how to design the tools.

3. Understand how to apply the tools.

4. Understand how to report the results of monitoring.

5. Understand how to develop correct IRK/RAB (specially designed for Compassion).

C. COURSE OUTLINES

1. Definition of program 

2. Understandings of tools of monitoring

3. Designing tools of monitoring

4. Applying tools of monitoring

5. Reporting

6. Understanding of IRK/RAB (specially designed for Compassion)

7. Developing IRK/RAB (specially designed for Compassion)

D. BIBLIOGRAPHIES

Badan Pendidikan dan Latihan Departemen Dalam Negeri. Pedoman Pengantar Pengertian 
Sistem Manajemen Proyek (Project Management System/PMS)

Davidson, Jeff (2002). Manajemen Proyek. Yogyakarta : Penerbit Andi

Tim REaD Book (ed.). (2002). Monitoring & Evaluasi Partisipatoris. Surabaya : Plan 

International Indonesia

USAID (November 1979). Manager’s Guide to Data Collection, Office of Evaluation
______(1997). Performance Monitoring and Evaluation 

E. TEACHING & LEARNING METHODS

Class & group discussions, presentation, assignments, tests, practices.

SYLLABUS

Course Title : Designing & Implementing Tools of Program Evaluation

Course Code : HCD9013

Credits : 4

A. GENERAL INSTRUCTIONAL OBJECTIVES

         Giving understanding of tools for program evaluation, how to design and apply it, up to reporting stage, evaluation and revision. It also gives understanding and description of evaluating and revising IRK/RAB (specially designed for Compassion).
B. SPECIFIC INSTRUCTIONAL OBJECTIVES

After joining this course, the students are able to :

1. Understand tools of program evaluation.

2. Understand how to design the tools.

3. Understand how to apply the tools.

4. Understand how to report the results of evaluation.

5. Understand how to revise IRK/RAB (specially designed for Compassion).

C. COURSE OUTLINES

1. Definition of program evaluation

2. Understandings of tools of evaluation

3. Designing tools of evaluation

4. Applying tools of evaluation

5. Reporting

6. Evaluating IRK/RAB (specially designed for Compassion)

7. Revising IRK/RAB (specially designed for Compassion)

D. BIBLIOGRAPHIES

Badan Pendidikan dan Latihan Departemen Dalam Negeri. Pedoman Pengantar Pengertian 
Sistem Manajemen Proyek (Project Management System/PMS)

Davidson, Jeff (2002). Manajemen Proyek. Yogyakarta : Penerbit Andi 

Posavac, E.J. & Carey, R.G. (1992). Program Evaluation : Methods and Case Studies. NJ : 

Prentice Hall

Tim REaD Book (ed.). (2002). Monitoring & Evaluasi Partisipatoris. Surabaya : Plan 

International Indonesia

USAID (November 1979). Manager’s Guide to Data Collection, Office of Evaluation

______(1997). Performance Monitoring and Evaluation 

E. TEACHING & LEARNING METHODS

     Class & group discussions, presentation, assignments, tests, practices.

SYLLABUS

Course Title : Facilitation in Management

Course Code : HCD9014

Credits : 2

A. GENERAL INSTRUCTIONAL OBJECTIVES

         Giving understanding and knowledge in directing and guiding an organization (eg. PPA) to work efficiently, and accommodating any potentials in an organizations.
B. SPECIFIC INSTRUCTIONAL OBJECTIVES

After joining this course, the students are able to :

1. Understand the meaning of organization.

2. Understand good teamwork.

3. Comprehend how to dig up and accommodate organization potentials.

4. Understand how to empower the potentials.

C. COURSE OUTLINES

1. Organization’s definition and purposes

2. Understanding of team work

3. Potentials in an organization

4. Digging up and accommodating the potentials

5. Potentials empowerment to achieve the purpose

D. BIBLIOGRAPHIES
Amstrong, Thomas (2002). 7 Kinds of Smart : Menemukan dan Meningkatkan Kecerdasan 
Anda Berdasarkan Teori Multiple Intelligences. Jakarta : PT. Gramedia Pustaka Utama
Clarke, Liz (1999). The Essence of Change, Manajemen Perubahan.. Yogyakarta : Penerbit 

Andi

Giblin, L. (2002). Skill with People. Jakarta : PT. Gramedia Pustaka Utama

Powell, J. (1990). Rahasia Cinta Lestari. Jakarta : Yayasan Cipta Loka Caraka

Soemarsono, Hariono (2003). Tim & Teamwork Plus. Bandung : Lembaga Literatur Baptis

Warga, R.G. (1983).  Personal Awareness : A Psychology of Adjustment. 3rd Ed., Boston : 

Houghton Mifflin Company

E. TEACHING & LEARNING METHODS

     Class & group discussions, presentation, assignments, tests.
SYLLABUS

Course Title : Survey and Data Analysis 1 & 2

Course Code : HCD9015 A/B

Credits : 4

(divided into 2 Modules @ 2 Credits)

A. GENERAL INSTRUCTIONAL OBJECTIVES

         Giving understanding about definition, usage, purpose, and tools in conducting survey and data analysis and report writing.
B. SPECIFIC INSTRUCTIONAL OBJECTIVES

After joining this course, the students are able to :

1. Understand the meaning of survey.

2. Understand the purpose and methods of field study.

3. Design field study.

4. Understand, accomplish and use the tools of data collecting.

5. Comprehend data collecting techniques.

6. Analyze collected data.

7. Write and report the results.

C. COURSE OUTLINES

1. Definition of survey

2. Types of survey

3. Purposes and methods of survey

4. Designing survey

5. Data collecting techniques

6. Data collecting

7. Data analysis

8. Report writing

D. BIBLIOGRAPHIES

Arikunto, Suharsimi (1998). Prosedur Penelitian : Suatu Pendekatan Praktek. Jakarta : 

Rineka Cipta
Black, J.A. & Champion, D.J. (1999). Metode dan Masalah Penelitian Sosial. Bandung : 

Refika Aditama

Gulo, W. (2002).  Metodologi Penelitian. Jakarta : Grasindo

Hadi, Sutrisno (2002). Metodologi Research. Jilid 2, 3, 4. Yogyakarta : Penerbit Andi

Nan Lin (1976). Foundation of Social Research. New York : Mc Graw Hill Book

Nasution, S. (2003). Metode Research. Jakarta : Bumi Aksara

Rasyid, H.A. (1994). Statistika Sosial. Bandung : Program Pasca Sarjana Universitas 

Padjajaran

Singarimbun, M. & Efendi, S. (1989). Metode Penelitian Survey. Jakarta : LP3ES

Spradley, J.P. (1980). Participant Obsevation. New York : Holt, Rinehart and Winston

Suhardono, Edy (2001). Panorama Survey. Jakarta : Gramedia Pustaka Utama

Sumargo, C.H. (1984). Pendahuluan Teori Kemungkinan dan Statistika. Soal dan Jawaban. 

Bandung : ITB

Usman, H. & Purnomo, S.A. (1998). Metodologi Penelitian Sosial. Jakarta : Bumi Aksara
E. TEACHING & LEARNING METHODS

     Class & group discussions, presentation, assignments, tests, practices.
SYLLABUS

Course Title : The Art of Communication

Course Code : HCD9016

Credits : 2

A. GENERAL INSTRUCTIONAL OBJECTIVES

         Giving understanding about effective communication and its usage in an organization to support works’ effectiveness.
B. SPECIFIC INSTRUCTIONAL OBJECTIVES

After joining this course, the students are able to :

1. Understand the definition and various models of communication.

2. Understand effective communication.

3. Have the ability to conduct effective interpersonal communication.

4. Understand the obstacles in conducting effective communication.

5. Understand the art of communication.

6. Listen and understand other people.

7. Understand communication in an organization.

C. COURSE OUTLINES

1. Definition of communication

2. Models of communication

3. Effective communication

4. Interpersonal communication

5. Obstacles in effective communication

6. The art of communication

7. Understanding other people

D. BIBLIOGRAPHIES

Barker, L.L.(1984). Communication. 3rd Ed. Prentice Hall, Inc.

Halloran, J. (1978). Applied Human Relations. Prentice Hall of India

Ludlow, Ron & Panton, Fergus (2000) The Essence of Effective Communication : 
Komunikasi Efektif. Yogyakarta : Penerbit Andi
Lunandi, A.G. (1975). Pengantar Latihan-latihan Komunikasi. Jakarta : Credit Union 

Office

King, Larry (2003). Seni Berbicara. Jakarta : PT. Gramedia Pustaka Utama

Scott, B. (1990). Ketrampilan Berkomunikasi. Jakarta : Binarupa Aksara 

Supratiknya, A.(1995). Komunikasi Antarpribadi : Tinjauan Psikologis. Kanisius 
E. TEACHING & LEARNING METHODS

     Class & group discussions, presentation, assignments, tests, practices.
SYLLABUS

Course Title : Clinical Counseling to Children

Course Code : HCD9017

Credits : 2

A. GENERAL INSTRUCTIONAL OBJECTIVES

         Giving wide range of understandings including : counselor, counselee and the process of counseling.
B. SPECIFIC INSTRUCTIONAL OBJECTIVES

After joining this course, the students are able to :

1. Understand the definition of advice and counseling.

2. Understand the principles and goals of counseling.

3. Understand the qualities of a counselor.

4. Understand the process of counseling.

5. Handle the session with client.

C. COURSE OUTLINES

1. Definition of advice and counseling

2. Principles and goals of counseling

3. Qualities of a counselor

4. The process of counseling

5. Handling the session with client

D. BIBLIOGRAPHIES
Corey, G. (2003). Teori dan Praktek Konseling Psikoterapi. Bandung : Penerbit PT. Refika 

Aditama

Corsini, R.J. (ed.)(1989). Current Psychotherapies (4th ed.). Itasca, Ill.: Peacock

Gerald, Kathryn & Gerald, David (2004). Membantu Memecahkan Masalah Orang Lain 
dengan Teknik Konseling. Yogyakarta : Pustaka Pelajar
Harris, Maxine (1998). Trauma Recovery and Empowerment. NY : The Free Press

Kincher, Jonni L. (2006). Psikologi untuk Anak & Remaja. Jilid 1 & 2. Batam : Kharisma 

Publishing Group

May, Rollo (2003). Seni Konseling. Yogyakarta : Pustaka Pelajar

Meier, Paul D. et al. (2004). Pengantar Psikologi & Konseling Kristen Jilid 1 & 2. 

Yogyakarta : Penerbit Andi

Ollendick, Thomas H. et al. (1997). Advances in Clinical Child Psychology Vol. 15. NY : 

Plenum Press

Powell, T. & Powell, J. (1991). Penguasaan Pikiran dengan Metode Silva untuk Tahun 
1990-an. Jakarta : PT. Elex Media Kompuntindo

Sarwono, Sarlito W. (2004). Psikologi Remaja. Jakarta : Raja Grafindo Persada

Subandi, M.A. (ed.)(2002). Psikoterapi : Pendekatan Konevensional dan Kontemporer.  

Yogyakarta : Unit Publikasi Fakultas Psikologi UGM

Van Beek, A.M. (1987).Konseling Pastoral : Sebuah Buku Pegangan bagi Para Penolong 
di Indonesia. Semarang : Penerbit Satya Wacana, 1987
Villard, I.V.G. (1992). The NLP Magic : Eksplorasi Teraputik di Asia. Semarang : Penerbit 

Satya Wacana

Willis, S.S. (2004). Konseling Individual (Teori dan Praktek). Bandung : Alfabeta

E. TEACHING & LEARNING METHODS

     Class & group discussions, presentation, assignments, tests, practices.
SYLLABUS

Course Title : Working with Troubled Children 1 & 2

Course Code : HCD9018 A/B

Credits : 4

(divided into 2 Modules @ 2 Credits)

A. GENERAL INSTRUCTIONAL OBJECTIVES

         Giving understandings of various troubled children and how to help them.
B. SPECIFIC INSTRUCTIONAL OBJECTIVES

After joining this course, the students are able to :

1. Understand about the troubled children.

2. Minister to children with ‘inner wounds’.

3. Minister to children involved in occultism.

4. Minister to children with inferiority complex.

5. Minister to perfectionist children.

6. Minister to hyperactive children.

7. Minister to children with autism.

8. Minister to disabled children.

C. COURSE OUTLINES

1. Definition of troubled children

2. Children with ‘inner wounds’

3. Children involved in occultism

4. Children with inferiority complex

5. Perfectionist children

6. Hyperactive children

7. Children with autism

8. Disabled children

9. How to detect troubled children

10. Ministering troubled children

D. BIBLIOGRAPHIES
Brookshaw, Elizabeth(2003). Pelayanan Pelepasan. Jakarta : Metanoia Publishing

Budiman, Melly, dkk. (2002). Langkah Awal Menanggulangi Autisme dengan 
Memperbaiki Metabolisme Tubuh. Jakarta : Majalah Nirmala
Carlson, Dwight L. (2005). Mengatasi Luka Batin dan Kemarahan. Gospel Press

Chapman, G. & Campbell, R.(1997). The Five Love Languages of Children. Chicago : 

Northfield Publishing

Dilts, Robert & Jennifer (2004). The Bright Minds : Strategi Mengatasi Kesulitan 
Konsentrasi Anak. Jakarta : Anak Prestasi Pustaka

Donnachadha, R.O. (2004). The Confident Child. Jakarta : Penerbit Buku Populer Nirmala

Feldman, William (2002). Mengatasi Gangguan Belajar pada Anak. Jakarta : Prestasi 

Pustaka

Graigner, Jessica (2003). Children’s Behaviour, Attention and Reading Problems. Jakarta : 

PT. Grasindo

Gunadi, Paul (1997). Makalah kuliah Konseling Remaja. STTRII

Gunarsa, Yulia S.D. (2001). Psikologi Anak Bermasalah. Jakarta : BPK Gunung Mulia

Handojo, Y. (2003). Autisma : Petunjuk Praktis & Pedoman Materi untuk Mengajar Anak 
Normal Autis & Perilaku Lain. Jakarta : Bhuana Ilmu Populer
Kompas (2002). Sekolah Alternatif untuk Anak

LK3. Materi Training Konseling. Jakarta

Nangoy, Isadora M.M. (2004). 45 Kegiatan untuk Meningkatkan Kemampuan 
Berkomunikasi (untuk anak dengan kebutuhan khusus). Jakarta : PT. Elex Media 

Kompuntindo
Pelzer, Dave (2002). A Child Called It. Jakarta : PT. Gramedia Pustaka Utama

Pentecost, David (2004). Menjadi Orang Tua Anak ADD/ADHD. Dian Rakyat

Prince, Derek(2004). Berkat & Kutuk. Yogyakarta : Penerbit Andi

Rogers, Bill (1994). Behavior Recovery. Jakarta : Grasindo

Sarasvati (2004). Meniti Pelangi. Jakarta : PT. Elex Media Komputindo

Selikowitz, Mark (1995). Mengenal Sindroma Down. Jakarta : Penerbit Arcan

Whyte, Maxwell H.A. (2002). Roh Jahat & Pelayanan Pelepasan. Malang : Yayasan 

Penerbit Gandum Mas

Wijayakusuma, Hembing (2002). Anakku Sembuh dari Autism. Jakarta : Milenia Populer

E. TEACHING & LEARNING METHODS

     Class & group discussions, presentation, assignments, tests.
SYLLABUS

Course Title : Spiritual Formation

Course Code : HCD9019

Credits : 4

(divided into 4 Modules @ 1 Credit)

A. GENERAL INSTRUCTIONAL OBJECTIVES

         Giving understanding of wide range of Biblical teachings such as : Salvation, living in Christ, building a personal prayer, God’s Word, praise and worship, God’s guidance, developing Godly characters (love, forgiveness, holiness, humbleness, meekness, etc.). Assisting students’ spiritual journey so that they practice what they have learned and they grow spiritually.
B. SPECIFIC INSTRUCTIONAL OBJECTIVES

After joining this course, the students are able to grow and maintain Godly characters in their lives, which are equipping them in serving children according to God’s will.

C. COURSE OUTLINES

1. Salvation.

2. Living in Christ

3. Building a personal prayer

4. God’s Word

5. Praise and worship

6. God’s guidance

7. Developing Godly characters (love, forgiveness, holiness, humbleness, meekness, etc.)

D. BIBLIOGRAPHIES

Smith, Wendell. The Roots of Characters

The Navigators (2004). Pelajaran tentang Jaminan. Bandung : Yayasan Kalam Hidup
E. TEACHING & LEARNING METHODS

     Sharing, group discussion assisted by a mentor.

SYLLABUS

Course Title : Proposal Writing

Course Code : HCD9020

Credits : 2

A. GENERAL INSTRUCTIONAL OBJECTIVES

  Giving understanding of various aspects of correct and accurate proposal writing, for project proposal as well as thesis proposal. It includes : determining the purpose of proposal writing, needed data, appropriate language usage, proposal presentation and evaluation.
B. SPECIFIC INSTRUCTIONAL OBJECTIVES

After joining this course, the students are able to :

1. Comprehend correct and accurate proposal writing, project proposal and thesis proposal.

2. Write a proposal in accordance with the needs.

3. Present a proposal

4. Evaluate a proposal

C. COURSE OUTLINES

1. Definition and various kinds of proposals

2. Writing a good proposal

3. Determining purposes

4. Data collecting

5. Proposal language usage

6. Proposal presentation

7. Proposal evaluation

D. BIBLIOGRAPHIES

The Foundation Center (2005). A Proposal Writing Short Course
www.captureplanning.com., What are the differences between large and small proposals?

___________________, A simple proposal formula

E. TEACHING & LEARNING METHODS

     Class & group discussions, presentation, assignments, tests, practices.

SYLLABUS

Course Title : Financial Management

Course Code : HCD9021

Credits : 2

A. GENERAL INSTRUCTIONAL OBJECTIVES

         Giving understanding of a wide range of basic accounting and finance principles, including budgeting, financial control and financial report for a non profit organization, and giving description of Biblical principles in using money and its application in a non profit / Christian organization.
B. SPECIFIC INSTRUCTIONAL OBJECTIVES

After joining this course, the students are able to :

1. Understand basic principles in budgeting, including decision making and risk taking.

2. Understand basic principles in Christian budgeting.

3. Understand basic principles in developing financial report and evaluation, including 

general terms in  Accounting.

4. Apply the principles in a non profit / Christian organization.

C. COURSE OUTLINES

1. Definition and basic principles of budgeting, financial report and evaluation

2. Budgeting in a non profit / Christian organization

3. Financial report and evaluation

4. Christian budgeting

5. Examples and its application in a non profit / Christian organization

D. BIBLIOGRAPHIES
Adisaputro, Gunawan & Asri, Marwan (1989). Anggaran Perusahaan (Prinsip, Mekanisme 
dan Teknik Penyusunannya). Yogyakarta : BPFE
Ahyari, Agus (1989). Anggaran Perusahaan (Pendekatan Kuantitatif). Yogyakarta : BPFE

Arif, Bahtiar & Muchlis Iskandar (2002). Akuntansi Pemerintahan. Jakarta : Salemba 

Empat

Burkett, Larry (1997). Mengatur Keuangan dengan Bijak, Pedoman-pedoman dari Alkitab. 

Bandung : Yayasan Kalam Hidup

Gitman, Lawrence J. (2000). Principles of Managerial Finance. Addison Wesley

Gundo, Entri S. (1998). Konsep dan Proses Perencanaan. Makalah, YBD

Husnan, Suad (1994). Dasar-dasar Manajemen Keuangan. Yogyakarta : UPP AMP YKPN

Ikatan Akuntan Indonesia (2002). Standar Akuntansi Keuangan : per 1 April 2002. Jakarta : 

Salemba Empat

Intiyas, Utami, dkk. (2003). Pengantar Akuntansi. Salatiga : FE UKSW
Krismiaji (2002). Sistem Informasi Akuntansi. Yogyakarta : UPP AMP YKPN

Mardiasmo (2002). Akuntansi Sektor Publik. Yogyakarta : Penerbit Andi

Sabardi, Agus (1997). Pengantar Manajemen. Yogyakarta : UPP AMP YKPN

Sucahyo, Usil S (2001). Manajemen Kas dan Surat Berharga. Diktat kuliah Manajemen 
Keuangan FE UKSW

Supratiknyo, Hendrawan (November 2001). Daya Saing Koperasi, Kompetensi Inti dan 
Organisasi Belajar Menghadapi Tantangan Abad 21. Pidato ilmiah
Widayanti, Rita, dkk. (2002). Pengantar Manajemen Keuangan. Salatiga : FE UKSW

Yandoyo, Bambang (1997). Anggaran Perusahaan. Diktat Kuliah FE UKSW Salatiga
E. TEACHING & LEARNING METHODS

     Class & group discussions, assignments, tests, practices.
SYLLABUS

Course Title : Human Resources Management

Course Code : HCD9022

Credits : 3

A. GENERAL INSTRUCTIONAL OBJECTIVES

         Giving basic understandings and principles of human resources, how to manage it and increasing the effectiveness of human resources in an organization.
B. SPECIFIC INSTRUCTIONAL OBJECTIVES

After joining this course, the students are able to :

1. Understand the recruitment process.

2. Understand job description.

3. Understand how to increase the effectiveness of human resources.

4. Understand communication in an organization.

5. Understand human resources management in a non profit / Christian organization.

6. Understand the Biblical bases of human resources management and its application.

C. COURSE OUTLINES

1. Definition and basic principles of human resources management

2. Job description

3. Human resources effectiveness

4. Communication in an organization

5. Christian human resources management

6. Biblical bases in human resources management and its application

7. Recruitment and its process

8. Conflict management

D. BIBLIOGRAPHIES

Barthos, Basir (2001). Manajemen Sumber Daya Manusia. Jakarta : PT. Bumi Aksara

Catt & Miller. Supervision, Working with People

Feinberg, Mortimer R., et al (2003). The New Psychology for Managing People. Semarang : 

Dahara Prize

Heidjrachman & Husnan, Suad. Manajemen Personalia
O’Reilly, Ronald (2004). Manajemen Sumber Daya Manusia, 63 Kaidah Tak Terbantah, 
Mulai dari Merekrut hingga Memberdayakan Karyawan. Jakarta : Prestasi Pustaka 

Publisher
E. TEACHING & LEARNING METHODS

     Class & group discussions, presentation, assignments, tests, practices.

SYLLABUS

Course Title : Networking and Partnership

Course Code : HCD9023

Credits : 2

A. GENERAL INSTRUCTIONAL OBJECTIVES

         Giving understandings about networking and partnership in general, the importance of networking and partnership in doing ministry to accomplish the goals.
B. SPECIFIC INSTRUCTIONAL OBJECTIVES

After joining this course, the students are able to :

1. Understand purpose and function of networking and partnership in doing ministry.

2. Understand networking structure.

3. Understand Biblical bases about the importance of unity and networking.

4. Understand how to network and establish partnership, its process.

5. Understand how to develop network.

6. Understand things to be avoided in networking.

C. COURSE OUTLINES

1. Definition of networking and partnership

2. Purposes of networking and partnership

3. Functions of networking and partnership

4. Networking structures

5. Biblical bases of networking

6. Establishing networking and partnership

7. Developing networking and partnership

8. Things to be avoided in networking

D. BIBLIOGRAPHIES

Course hand outs.

E. TEACHING & LEARNING METHODS

     Class & group discussions, presentation, assignments, tests.

SYLLABUS

Course Title : Community Development

Course Code : HCD9024

Credits : 3

A. GENERAL INSTRUCTIONAL OBJECTIVES

         Giving broader description and basic understanding of community development and its impacts on children, social analysis and managing poverty alleviation, with special attention for children and education. Specifically, giving Biblical perspectives on poor children cares and how to help them correctly.
B. SPECIFIC INSTRUCTIONAL OBJECTIVES

After joining this course, the students are provided with :

1. Introduction and knowledge about Community Development.

2. Managing poverty alleviation : children and education.

3. Bible perspectives on poor children cares.

C. COURSE OUTLINES

1. Community development theories

2. Measuring community development

3. Community development and its impact on children

4. Social analysis

5. Socio-cultural aspects in community development

6. Socio-cultural changes (rural and urban) and its impacts on children

7. Biblical perspectives on poverty

8. Overview of development initiative and tends

9. Poverty alleviation strategies

10. Purposes of children’s education and education influences on children

D. BIBLIOGRAPHIES

Bartlett, Sheridan, et al. (1999). Cities for Children : Children’s Rights, Poverty and Urban 

Management. UK : Earthscan Publications Ltd. & UNICEF

Harefa, Andrias (2001). Mutiara Pembelajar. Yogyakarta : Penerbit Gloria

____________(2002). Sekolah Saja Tidak Pernah Cukup. Jakarta : PT. Gramedia Pustaka 

Utama

Jurnal Perempuan Untuk Pencerahan dan Kesetaraan (Mei 2003). Don’t Buy Don’t Sell. 

Jakarta : SMKG Desa Putera

Kilbourn, Phyllis (ed.) ( 1996). Children in Crisis : A New Commitment. California : MARC 

Books

Prasetyo, Eko (2004). Orang Miskin Dilarang Sekolah. Yogyakarta : Insist Press

Sindhunata (ed.). (2000). Membuka Masa Depan Anak-anak Kita. Yogyakarta : Penerbit 

Kanisius

Supriadi, Dedi (2004). Membangun Bangsa Melalui Pendidikan. Bandung : Remaja 

Rosdakarya

Surakhmad, Winarno, et al (2003). Mengurai Benang Kusut Pendidikan. Yogyakarta : 

Pustaka Pelajar

UU RI No. 23 Tahun 2002 tentang Perlindungan Anak

E. TEACHING & LEARNING METHODS

     Class & group discussions, presentation, assignments, tests.

SYLLABUS

Course Title : Case Study

Course Code : HCD9025

Credits : 6

A. GENERAL INSTRUCTIONAL OBJECTIVES

         Giving understanding and knowledge in developing a thesis with minimum of 20 pages, in form of field study or library study, which connected knowledge the students got during study and their ministry (in PPA, church or in any other places).
B. SPECIFIC INSTRUCTIONAL OBJECTIVES

After joining this course, the students are able to :

1. Understand thesis writing, both content and writing techniques.

2. Write a qualified thesis, which connect their knowledge and ministry.

3. Present the thesis written.

4. Defend the thesis.

5. Revise the thesis.

C. COURSE OUTLINES

1. Thesis writing

2. Presentation

3. Argumentation

4. Revision

D. BIBLIOGRAPHIES

Sekolah Tinggi Agama Kristen Terpadu PESAT. Panduan Penulisan Studi Kasus, D2 
Program Pengembangan Anak Holistik
E. TEACHING & LEARNING METHODS

     Class & group discussions, thesis consultation, presentation.

